CARINGBAH BAPTIST CHURCH

                     POSITION DESCRIPTION   
           Feb 2011
JOB TITLE:
Children’s Ministry Assistant / Scripture coordinator

STATUS:

Part time (15 hours per week)

REPORTS TO:
Children’s Pastor
POSITION PURPOSE (Why the job exists):

The position of Children’s Ministry Assistant exists to support the ministry programs of CBC Kids.  
As 80+% of people come to Christ before the age of 15 this puts Scripture in schools as an integral part of CBC kid’s evangelism ministry. The role will include the oversight of scripture in Schools to ensure that classes are covered and volunteers are recruited and trained by working with the area co-coordinator. 
Supporting and leading in CBC Kids outreach programs.
Supporting and leading in CBC Kids Sunday Ministry Programs.
MAJOR ACCOUNTABILITIES OF THE POSITION:

1. To embrace the existing Vision and Direction of the CBC Children’s ministry.

2. School Scripture teaching, recruiting and coordination of volunteers. Working with the area coordinator and Baptist Union SRE coordinator.
3. Assisting in developing and leading CBC Kids outreach programs for example: Kids Clubs, Holiday Camps, family events etc. 

4. Assisting in maintaining and developing CBC Kids programs under the direction of children’s Pastor.

5. Active member of the Sunday Children’s programs and outreach events.
6. Contribution to team life of pastoral ministry team.

7. Strengthening of relationships between church and non-Christian parents.
AUTHORITIES:  Children’s ministry leaders.  Voluntary casual helpers.
KEY PERFORMANCE INDICATORS:  (12 months)

1. Development of strong working relationship with Children’s pastor and team.

2. Participation and contribution in staff team life of CBC.

3. School Scripture – the volunteer base is able to cover all positions offered and the administration of the system is compliant to Baptist Union guidelines. 
4. Strong relationships developed over time with school children, scripture teachers, CBC pre-school leaders and CBC families with pre-school children.
5. Active participation in outreach events.

COMPETENCIES (Knowledge, skills, level of training, qualification and experience required.):

Qualifications:
Teachers training preferred, theological training preferred.

Experience:
Children’s leadership ministry experience, team leadership, entrepreneurial ministry success, longevity of ministry. Parental experience preferred.

Skills and Knowledge:
Group dynamics, child development, strategic thinking, team culture.

Spiritual Gifts:
Teaching, leadership, administration, evangelism.
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